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IMosoxeHue o OUOIMOTEKE
1. O0ue moJ0KeHus

1.1. Hacrosiee noyio’keHHe peryiaMeHTUPYET e TeNIbHOCTh Onbnuoreku MAOY
«barmapuHckas cpenHsis mKonay (nanee — o0pazoBaTeIbHAs OpraHU3aLIHs).

1.2. Hacrosimee nmoioxeHue pa3padoTaHo B cOOTBETCTBUU ¢ DeepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBannu B Poccuiickoit denepanuny, IprUKa3oM
MunkynsTypsl oT 08.10.2012 Ne 1077 «O6 ytBepxnenun [lopsiaka yyera T0KyMEHTOB,
BXOJSIIMX B COCTaB OMOJIMOTEYHOTO JOHIa» C YyU4eTOM IMUchMa MUHOOpa3oBaHUs OT
23.03.2004 Ne 14-51-70/13 «O I[TpumepHOM MOJOKESHUH O OHOINOTEKE
0011e00pazoBaTeIbHOTO yUpekaeHus», Metoanueckux pexkomenaanuit ®I'bBHY «HIIb um.
K.J. Yumnackoro» ot 31.05.2017, pekomennanwmiit MunkynbsTypsl ot 12.09.2017 o pabdote
OMOIMOTEK C JOKYMEHTaMH, BKIIFOUCHHBIMHU B (pe1epaIbHbIN CIIMCOK 3KCTPEMHUCTCKHUX
MaTepHasoB.

1.3. bubnunoreka sIBJIETCS CTPYKTYpPHBIM HOJpa3esieHueM 00pa30BaTeIbHOW OpraHnu3aluy,
CO3IaHHBIM B LIEJIIX 00eCIIeUeHHs IpaBa yIaCTHUKOB 00pa30BaTEIbHOTO Mpoliecca Ha
OecruiaTHOE M0JIb30BaHNE OMOINOTEUHO-UH(OPMAIIMOHHBIMH PECYPCaMHU.

1.4. TTopsiiok MoIb30BaHUsl UCTOYHUKAMH WH(POPMAIKH, TepeueHb OCHOBHBIX YCIIYT U
YCIIOBHUS UX MPENOCTABICHUS ONPEIEIIAIOTCS HACTOSIIIUM MOJI0KEHHEM 0 OMOIMOTEKe U
IIpaBUJIaAMHU NOJB30BAHUs OUOINOTEKOH, YTBEPKICHHBIMHU PYKOBOAUTENIEM 00pa3oBaTeIbHOM
OpraHH3allHH.

1.5. Opranuzanus o0cay’KUBaHUsl yYaCTHUKOB 00Pa30BaTEIBHOTO MPOLIECCa IPOU3BOIUTCS B
COOTBETCTBHUHM C IPAaBUIAMU TEXHUKHU 0€30MaCHOCTH U IPOTHBOIIOKAPHBIMU, CAHUTAPHO-
TUT'HCHUYCCKUMHU TpC6OBaHI/I$[MI/I.

2. Hean, 3anauu, pyHKuuu 0ub1U0TEKH

2.1. llenn OUOIMOTEKU COOTBETCTBYIOT LIEJISIM 00pa30BaTeIbHON OpraHU3aIH U BKIIOYAIOT
B ce0s1 B TOM umciie. popMupoBaHue oO1Iel KyabTyphl JUYHOCTH 00yYarOIINXCS Ha OCHOBE



YCBOEHHMSI COJIEpKaHHsI OCHOBHBIX 00111e00pa30BaTeIbHbBIX IPOrpaMM, UX alalTalus K )KU3HU
B 00II[ECTBE, CO3/IaHNE OCHOBBI TSl OCO3HAHHOTO BBIOOPA U MOCJIEAYIOIIET0 OCBOCHUS
npo¢ecCHOHATBHBIX 00pPa30BaTENIbHBIX MPOTrPaMM, BOCIIMTAHUE IPAaXKTaHCTBEHHOCTH,
TPYROIIOONS, yBaKCHHUS K IIPaBaM M CBOOOAM YEJIOBEKA, JIIOOBH K OKPYXKAIOIIeH PUPOE,
Ponune, cembe, hopMupoBaHHEe 3J0pPOBOTO 00pa3a KU3HU.

2.2. 3amayamu OMOJIMOTEKH 00Pa30BATEIILHOM OPTaHU3AIIUH SBIISTFOTCS:

e ofecrieueHue yyacTHHUKaM 00pa30BaTeIbLHOTO Mpoliecca — 00ydaromuMmcH,
NeIarOrMYecKiM pabOTHUKAM, POJTUTENSM (3aKOHHBIM MPEICTAaBUTEIISIM)
oOyuJaronmxcs (ajee — mojab30BaTeNsAM) — J0CTYyMa K HHYOPMAIIUH, 3HAHUSM,
U/1esM, KyJIbTYPHBIM LIEHHOCTSIM [TOCPEICTBOM MCIOJIb30BaHUS ONOINOTEUHO-
HH()OPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3AIINH,

e BOCHHTaHHUE KyJIbTYPHOTO U TPAXKAAHCKOTO CAaMOCO3HAHMsI, TOMOIIb B
COLMAITN3AIIIH 00YYAaIOIIET0Cs, Pa3BUTHU €T0 TBOPUYECKOTO IMOTCHIINAIA,

e TMPHBJICYECHUE O0YUAIONIUXCS K CHCTEMAaTUYECKOMY YTEHHUIO yUeOHOMH,
XyJ0KECTBEHHOW, HAYYHO-TIOMYJISIPHOM JINTEPATYPHI;

e COJICHCTBHE PA3BUTHIO MMO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEH
oOydJaronmxcs,

e (opMupOBaHNE HABBIKOB HE3ABUCHMOT'0 OMOIMOTEUHOTO MOIB30BaTENs, 00yueHHe
MOMCKY, OTOOPY ¥ KPUTHYECKOH OlIeHKe H(OpMaInH,

e COJICHCTBHE MENIArOrMueckKuM paboOTHUKAaM B TIOA00pEe HAYyYHO-METOIHMYECKON
JTUTEPATYPHI, THPOPMUPOBAHUE O HOBBIX IMOCTYIUICHHUSIX B OMOIMOTEUHBIN (POH;

e COBEPUICHCTBOBAHUE MPEJIOCTABIAEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEIPEHUS
HOBBIX HHQOPMAIIMOHHBIX TEXHOJIOTUN U KOMIBIOTEpU3ALIMHA OUOINOTEYHO-
UH(POPMALMOHHBIX MPOLIECCOB, (opMHUpOBaHUE KOM(DOPTHON OMOINOTEUHOM
CpPEIBL.

2.3. bubnmoTeka BBIMTOTHSET CIIEAYyoNe (PyHKITIH:

2.3.1. ®opmupyet Gona OHOIHOTEUHO-UHPOPMALIMOHHBIX PECYpPCOB 00pa30BaTEILHON
OpraHHM3aLUH:

e KOMIUICKTYEeT OCHOBHOH ()OH/I yUeOHBIMH, XYI0KECTBEHHBIMH, HAYYHBIMH,
CIPABOYHBIMH, TIEIATOTHYECCKUMH U HAYYHO-TIOMYJISIPHBIMU IOKYMEHTAMH;

e YYacTBYeT B KOMIUICKTOBAHHMH CICIIHATH3UPOBAHHOTO (pOH/Ia yueOHUKAaMU U3 YHCIia
BXOJSIIUX B (peiepabHbIi MepeueHb Y4eOHUKOB, JOMYIICHHBIX K HCIIOIb30BaHHIO
NPY pean3allii HMEIOIINX TOCYAaPCTBCHHYIO aKKPEIUTAIIUI0 00pa30BaTEeIbHBIX
porpaMM Ha4aabHOTO OOIIEro, OCHOBHOTO OOIIEro, CPEeaHEro 00IIero
o0pa3oBaHusl, U y4eOHBIMU TIOCOOUSIMH, JOMYIICHHBIMU K UCTIOIB30BaHUIO TIPU
peanu3aniy yKa3aHHBIX 00pa30BaTEbHBIX MPOTPaMM,

e aKKyMyIupyeT (hOHIl JOKYyMEHTOB, CO3/IaBa€MbIX B 00pPa30BaTEIIbHON OpraHU3aIIH
(myGnukanuii 1 paboT meIaroroB 00pa3oBaTeILHON OPraHU3aI|H, JTYUIITHX
HAay4YHBIX Pa0OT U pedepaToB yUaIuxcs 1 ap.);

e OCYUIECTBIISIET pa3MElICHNE, OPTAaHU3AINIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHM3yeT U BEJIET CIPaBOYHO-OMOIMorpaduyeckuii anmapar: Katajioru
(anaBUTHBIN, CHCTEMATUYECKUIT), KAPTOTEKU (CUCTEMATHYECKYI0 KaPTOTEKY
CTaTeil, TeMAaTUYECKUE KAPTOTEKHU), HIICKTPOHHBIN KaTayior, 0a3bl IaHHBIX I10
npod o 00pa30BaTEILHON OPTaHU3AIHH.



2.3.2. OcymiectBisieT auddepeHmpoBaHHOe OMOINOTEUHO-MH(POPMAITHOHHOE
o0cITy>)KMBaHNE 00yYaIOIIIXCS:

MpeoCcTaBIsgeT HH()OPMAITMOHHBIE PECYPCHl Ha PA3IMYHBIX HOCUTENSX;

e OpraHusyeT oOydeHue HaBbIKaM HE3aBUCUMOI'O OMOJIMOTEYHOTO M0JIb30BaTENs U
notpebuTens nHHOpMaIH, COACHCTBYET HHTETPALIMH KOMIUIEKCA 3HAHHUMA, YMEHHHA
Y HaBBIKOB pabOThI ¢ KHUTOM U HHpOpMaLKeH;

e OKa3bIBaeT MHPOPMALMOHHYIO MOAJEPKKY B PEIICHUHU 33ja4, BOSHUKAIOLINX B
nporiecce yueOHol, caMoo0pa3oBaTeIbHON U JOCYTOBOM J1€ATEIbHOCTH
oOyyaroumxcs,

e OpraHM3yeT MacCOBbIE MEPOIPUATHS, OPUEHTUPOBAHHBIC HAa pa3BUTHE OOIIEH U
YUTATEIbCKOW KYJIbTYPhl JUUHOCTH;

e COJEHCTBYET NeAarornueckuM pabOTHUKAM B OpraHU3alul 00pa30BaTEIbHOIO

npoiiecca U Jocyra o0y4aronuxcs.

2.3.3. Ocyuiectisiet auddepeHnrpoBaHHOE OUOINOTEYHO-UH(DOPMAIIIOHHOE
o0cy’)KMBaHUE TIEAArOTHYECKUX paOOTHUKOB:

e BBISBIIIET HH(POPMALIMOHHBIE TOTPEOHOCTH U yJIOBJIETBOPSIET 3aIPOCHI, CB3aHHBIE
¢ o0yueHueM, BOCIIUTAaHUEM O0YYaroIINXCs;

e cojeiicTByeT npodecCUOHATbHON KOMIETEHIIMH MT€JaroroB, MOBBIIIEHUIO
KBaJM(PHKALNUHU, IPOBEICHUIO aTTECTAIIH;

e OCYIIECTBJISIET TeKyIIlee HHPOPMHUPOBaHUe (THH HHPOPMALIHH, 0030PBI HOBBIX
MOCTYIUICHUN M Iy OJIMKAINi);

e CHOCOOCTBYET NMPOBEACHUIO 3aHITUN MO POPMUPOBAHUIO HH(OPMALIMOHHON
KYJIbTYpbl 00yUaroImuxcs, Bisiercs: 6a30i U1t MpOBEACHUS MPAKTUUYECKUX 3aHATUI
1o pabote ¢ HH(POPMALIMOHHBIMU PECYPCAMH.

2.3.4. OcymiectBisier auddepeHnrpoBaHHOE OUOINOTEYHO-UHDOPMAITIOHHOE
00ciTy)KMBaHKe poJHTeNel (3aKOHHBIX MPECTABUTENCH) 00y atOIIIXCS:

e YIOBJIETBOPSET 3alpPOCHI N10JIb30BaTENCH U MHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
O6ubnMMoTEKY;

e KOHCYJBTHPYET IIO BOIIPOCAM OPTaHMU3aLMM CEMENHOTO YTEHHS, 3HAKOMMUT C
uH(pOpMaLKei o BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET IO BOIIPOCAM y4EOHBIX U3JaHUMN 7151 00yqarouxcs.

3. Opranusanus J1esiTeJIbHOCTH OHOJIHOTEKH

3.1. Obmee pyKOBOJICTBO ACATEIHHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOJUTEh
00pa3zoBaTeIbHON OpraHU3alHH.

3.2. HenocpeicTBEHHOE PYKOBOJICTBO OMOIHMOTEKOM OCYIIECTBIISIET 3aBE LY OIIHI
OMOIMOTEKOM, KOTOPHII Ha3HAYACTCS] PYyKOBOJUTEIEM 00pa30BaTEIIBHON OpPTraHU3aIIHH.

3.3. 3aBenyrouuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH B MPEJIEax CBOCH KOMIETEHIINH 3a
OPTaHM3aIMIO U PE3YyJIbTATHI IEATEIBHOCTH OMOINOTEKH.

3.4. 3aBenyronmii OMOIMOTEKOH pa3pabaThIBAET U MPEICTABIISIET PYKOBOIUTEIIO
00pa3oBaTeNbHON OPraHU3alMM Ha YTBEPXKACHUE CIIETYIOINE TIOKYMEHTHI:



e TIOJIOXKEHHUE O OMOIMOTEKE, MpaBHIa MOJIB30BAaHUS OMOIMOTEKOM;
e TIOJIOKEHUE O TUIATHBIX yCIyrax OMOIMOTEKH;
e TUIAHOBO-OTYETHYIO JIOKYMEHTAIIHUIO.

3.5. B cocraB OMOIMOTEKN BXOIUT:

e a0OHEMEHT,

e YUTAJIILHBIN 3411

e OTIET YUYeOHUKOB;

e oTze1 nHpOpMaMOHHO-OnbIHorpaduueckoil padboTsr,

e (oHx u crienMaNTM3NPOBAHHBIH 31 pa0OTHI C MYJIBTUMETUHHBIMU M CETEBBIMHU
JIOKYMEHTaMH;

e MeJHaTexa.

3.6. bubnmoreyHo-nHpOPMAITIOHHOE 00CTY)KUBAHHE OCYIIECTBIISIETCSI B COOTBETCTBUU C
1aHaMu paboThl OMOTMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OPraHU3AIIHH.

3.7. bubnmoTteka BIpaBe MPEAOCTABIIATh INIATHBIC OUOIMOTEeYHO-MH(GOPMAIIMOHHBIE YCITYTH,
MepeueHb KOTOPBIX OMPEIEsIeTCS YCTAaBOM 00pa30BaTEIbHON OpTraHU3aIIHH.

3.8. PexxuMm paboThl OMOIMOTEKH ONpeessieTcsl 3aBEAYIOIIMM OMOINOTEKOH ¢ yueToM
pexxuma paboTbl 0Opa3zoBaTenbHOI opranu3aunu. OJUH pa3 B Mecsl IPeyCcMaTpUBAETCS
CaHWUTAPHBIN JAECHb, B KOTOPBIA 00CITy’)KHUBAaHUE MOJIb30BATEICH HE POU3BOIUTCS.

4. YyeT NOCTyN/IeHUs U BBIOBITHS JOKYMEHTOB O0M0IM0TEe4HOro hoHIa
4.1. ITpuem nokyMeHTOB B (pOH] OMOIMOTEKH BKIIIOYAET CIAEAYIOUINE ONEPALIUU:

e CBEpKa IMOCTYIUICHHH C TIEPBUYHBIM YUETHBIM JTOKYMEHTOM (HaKIaaHas, akT),
BKITIOUAIOIUM CITUCOK MOCTYMUBIINX JTOKYMEHTOB;

e COCTaBJICHHE ITEPBUYHOIO YUETHOTO JOKYMEHTA JIJIs IOCTYTUICHUH 0e3
COTMPOBOUTENLHON IOKyMEHTAIINH,

e perucTpaiys MOCTYNMHUBIINX JTOKYMEHTOB B PETUCTPAX CYMMAapHOT0, TPYIIIOBOTO
unauBuayansHoro yueta (COCT 7.0.93-2015 «bubnuorteunsiii hon. TexHOTOTHS
bopMHUpOBaHUSY).

4.2. TIpy NOTOTHEHNH OCHOBHOTO OMOJIMOTEYHOTO POHIa HEOOXOMMO COOTIOIATh
tpeboBanus denepansHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTHBOAEHCTBUN
AKCTPEMUCTCKOMN AeATENbHOCTH». [JoKyMEeHTHI, BKIIIOUeHHbIE B DenepalibHblil CIIMCOK
IKCTPEMUCTCKUX MaTepuanoB (nanee — ®COM), onyOIMKOBaHHBIN Ha OPHUIIMATBHOM CalTe
Munrocta (http://minjust.ru/ru/extremist-materials), mprodperarts 3anperieHo, npu
BBISIBIICHUH UX B JOHJIE — U3BIMATh U3 JIOCTYIIA.

4.3. Yuer u 00paboTKa JOKYMEHTOB OMOINOTEYHOTO (POHA.
4.3.1. Yuer u 0o0paboTKa JOKYMEHTOB OCHOBHOTO (DOH/a OCYIIECTBIISAETCS WHIUBU Y ATHHBIM

crioco6oM. CBeIeHus O TIOCTYIUBIIMX MEYaTHBIX TOKYMEHTax BHOCATCS B «KHUTY
CYMMapHOT0 yueTa JJOKYMEHTOB OCHOBHOTO (POHAA».



[TocTynuBmMM TOKyMEHTaM IIPUCBAMBAOT MHANBHYAJIBHBIM PETUCTPALIMOHHBIA HOMED
(MHBEHTapHBII HOMEP WJIM MHOW 3HAK, IPUHSTHIA B KAYECTBE PETUCTPALIMOHHOTO HOMEPA,
CHCTEMHBII HOMED JIJIsI DJICKTPOHHBIX JJOKYMEHTOB) H NP XpaHECHHSI.

Peructpanuonnsie HoMepa U MHUQPHI OTMEYAIOT B PETUCTPaX WHAUBUAYAIBHOTO yueTa
JOKYMEHTOB — HHBEHTapHOW KHUTE, KAPTOTEKE PETUCTPAIIMHU T'a3€eT, )KypHAJIOB, yUeTHOU Oaze
JAHHBIX.

Bce sx3eMIuisipbl pUHATHIX W3AaHui mremnentorTed. [ltemnens ¢ HaumMmeHoBaHMEM
00pa30BaTeNbHON OpraHU3aIUH T0JDKEH OBITh MPSIMOYTOIBLHOW (POPMBI, pa3MepoM He
Oosbele, yem 1,5 x 4 cm.

[ITemrienb CTaBUTCS HAa 000POTE TUTYJIHHOTO JUCTa (MIPH OTCYTCTBUU TUTYJIBHOTO JINCTA —
Ha MEPBOM CTPAHUIIE TEKCTA MO/ 3arjaBueM), Ha 17-i cTpaHHIIE O TEKCTOM B JICBOM
HIDKHEM YTITy U Ha 000pOTe KXKIO0To MpriokeHus. Ha Opomrtopax u )KypHaJIaX MITEMIIeTh
CTaBHUTCSI TOJIKO Ha 00JI0KKE WIIH HA TIEPBON CTPAHUIIE TEKCTA.

CocrtaB 0ocHOBHOTO (pOH/IA (PUKCUPYETCS B KAPTOUHOM aIpaBUTHOM KaTayiore, B
JNIEKTPOHHOM 0a3e MaHHBIX OMOIHOTEKH.

4.3.2. Yyer u 06paboTka crieruaan3upoBaHHoOro Gouaa. Crnenuaan3upoBaHHbIA HOHTT
YYUTBIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO OMOIMOTEYHOTO (POH .

VY4er JOKYMEHTOB CIEIMaIN3UPOBAHHOTO (OH/IA, KAK MHOTO3K3EMILISIPHOM JINTEPATYpHI,
OCYILECTBIISICTCS IPYNIIOBBIM CIIOCOOOM U OTpaxaercs B «KHure cymmapHoro yuera
y4ueOHOro (poHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOUEK.

Ha xax1oe HanMeHOBaHNE JOKYMEHTOB CIICIUATH3UPOBAHHOTO ()OH/IA 3aBOJUTCS OT/ICIbHAS
ydeTHas kKapTouka. Kaprouku ¢ Oubnuorpaduiyeckium onvucaHueM H3AaHui yueOHUKOB
paccTaBiIAIOTCA B YYETHYIO KQpTOTEKY I10 KJIaccaMm, a BHYTPH KJIacCOB — 110 aj(paBUTy
(dbamMumii aBTOpOB WM 3ariaBuid. [lJis KOHTPOJIS 32 COXPAHHOCTHIO YYETHBIX KAPTOUEK OHH
perucTpupyroTcs B «KypHase perucTpaiiy Y9eTHbIX KapTOUeK YISOHIMKOBY.

Texuudeckas 00pabOTKa TOKyMEHTOB MPEIyCMATPUBALCT CIEAYIOIINE OTIePAIIHH:

e TIPOCTaBIIEHHE HA KAXKJIOM JIOKyMEHTE IITeMIelNsi OMOIHMOTEKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOSIIETO TIOJI0KEHUS,

e YCTAHOBJICHHE CPEJCTB 3aIUTHI OT YTPaThl (MATHUTHBIN JATYMK, PAIHOYUI, HHOU
B MAPKHPOBKH);

e W3rOTOBJICHUE U MPUKPEIUICHNE K JOKYMEHTY nacrnopra yuebnuka. [lacopr
y4eOHHMKA IPUKJICUBACTCS Ha MTOCJICIHEH CTpaHuIle yueOHUKA. 3aroIHICTCS TpH
BBIJIaYe YUTATEIIIO.

VY4er cnenuanu3upoBaHHOTO (DOHAA MpeaycMaTprUBaeT OTPaXKEHHE €ro COCTaBa B CIIPaBOYHO-
oubnuorpaduueckoMm ammapare OMOJIUOTEKH, B TOM YHCIIE B SJIEKTPOHHOM 0a3e JIaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIHOTEYHOTO (hOHTA.

4.4.1. IlpruuHbl, 10 KOTOPHIM JOKYMEHT MOXET ObITh BHIBEICH U3 COCTaBa OMOIMOTEYHOTO
(oHza, BKIIIOYAIOT B TOM YHCIIE BETXOCTH, 1e(PEKTHOCTD, YCTAPEIOCTh MO COACPIKAHMIO,



yTpary. ckiroueHne 1oKyMeHTa 13 OMOIMOTEeYHOTO (POH/Ia IPOBOIUTCS HA OCHOBAaHUU
aHaJM3a cocTaBa OMOIMOTEYHOTO POHIA U PE3yJILTATOB €0 MPOBEPKH.

4.4.2. Tlox BETXOCTHIO JOKYMEHTA TIOHUMAIOT Pe3yJIbTaT €CTECTBEHHOTO CTapEHUS MU
(buU3M4ecKOro U3HOCa JOKYMEHTA.

4.4.3. Tlox neeKTHOCTHIO JOKYMEHTA TOHUMAIOT YaCTHYHYIO FITH TIOJTHYIO YTPaTy
AKCIUTyaTallMOHHBIX KAaYECTB JJOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3IEHCTBHUS.

4.4.4. Tlon ycTapenoCThio IO COJIEPKaHUIO TOHUMAIOT MOTEPIO aKTYaIbHOCTH TEMATHUKH,
MOJITBEPKIAEMYIO0 OTCYTCTBUEM CIIPOCA YUTATEIEeH, HEBOCTPEOOBAHHOCTHIO B
nepepacipeeieHud U peann3alim.

4.4.5. Tlox yTpaToii JOKYMEHTa IOHUMAIOT €r0 OTCYTCTBUE B (POHIe OMOIUOTEKH 10
NPUYMHAM TIOTEPH, XUIIECHUS, OCICTBUI CTUXUHHOTO, TEXHOI'CHHOTO (B TOM YHUCIIe
XaKePCKO# aTakh U HEBOCCTAHOBUMOTO COOSI AJIEKTPOHHOTO 000y IOBAHUSI) HITH
COILMATFHOTO XapaKTepa, M0 HEYCTaHOBICHHOW MPUYHHE.

4.4.6. IIpouecc NCKIIOUEHUS TOKYMEHTOB U3 (hoHa OMOIMOTEKH OCYIIIECTBISETCS B
cooTBeTcTBHUH ¢ [lopsikoM ydera JOKyMEHTOB, BXOISIINX B cOCcTaB OMOIMoTedHOTO (hoHMa,
YTBEP)KJICHHBIM Mpuka3zoM MunkynbTypsl oT 08.10.2012 Ne 1077.

4.4.7. BoiObITHE JOKYMEHTOB OMOIMOTEUHOTO (DOH/1a TPOU3BOJUTCS B PE3YJIbTATE UX
CIIUCaHUs KOMHCCHEH, CO3IaHHON PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHu3aIliy.

4.4.8. YTunmzanus CIIMCaHHBIX IOKYMEHTOB OMOIMOTEYHOTO (DOHIA TPOU3BOTUTCS B
COOTBETCTBHUU C 3aKOHOAATENLCTBOM PO.

5. [IpoBepka 10KYMeHTOB OUOJIMOTEYHOTr0 (poHIA

5.1. [InaHoBast mpoBepka JOKYMEHTOB OUOIMOTEYHOTO (POHIa IPOBOAUTCS C
NEPUOJIMYHOCTBIO OJIMH pa3 B MATh JIET HA OCHOBAaHUM IpaduKa MPOBEPKHU, YTBEPKIEHHOTO
3aBEAYIOIINM OMOIHOTEKOM.

5.2. BHemuiaHOBast IpoBEpKa JOKYMEHTOB OMOIMOTEYHOTO (POHIa TIPOU3BOIUTCS B
00513aTeIbHOM HOPSIJIKE:

e IIpH BBISBJIECHUU (DPAKTOB XUIIECHUS, 3I0YOTPEOIECHUS MIIN IOPUYHU IOKYMEHTOB,;

e B CIyYae CTUXHIHOTO O€JCTBUS, MOKapa WIH APYTUX YPE3BbIUANHBIX CUTYALIHH,
BBI3BAHHBIX YKCTPEMAJILHBIMH yCIIOBUSIMU,

e IIpU peopraHU3allMy WIN JUKBUIAIMA 00pa30BaTEIbHON OPraHU3alHH.

5.3. IIpoBepka (oHa Ha IpeAMET HATM4KS B HEM JJOKYMEHTOB, BKIIOUEeHHBIX B PCOM,
HPOBOANTCS:

e TP NOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;
e CcHCTEMaTHueCKHU (He pexe OJHOTO pa3a B Tpu Mecsna) myreM cBepku @COM co
CIpaBOYHO-OMOIMOrpaduueckuM annaparom GoHaa OUOIMOTEKN.



5.4. Tlo utoram npoBepKH 3aBeAYIOUTNI ONOINOTEKOM COCTABIIAET aKT, MOJMUCHIBAET U
XPaHUT €ro B OMOIMOTEKE B TEUEHUE CPOKA, YCTAHOBJICHHOTO HOMEHKJIATypoi aen. Eciu
KaKHe-TO IOKyMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJICHHON IPUYUHE, TO K aKTy
MPUKIAABIBACTCA UX CIIMCOK, B KOTOPOM (1)I/IKCI/Ipy10TC$[ CBCACHUA O KOJINYCCTBEC JOKYMCHTOB
O6ubaroTeYHOro (hOH/Ia B HATMYUHU M KOTUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHUCIIE
110 HeyCTaHOBHCHHOﬁ IMPpUYIKHEC. B akTe Taxxke YKa3bIBAIOTCA HOMCP U JJaTa aKTa
MpebIayIIel TPOBEPKHU.

[Ipu BBIAIBIIEHUU B Ipoliecce MPOBEepKU (HOHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAaHOBJICHUSI BUHOBHBIX JIUI] YOBITKH 10 HEJIOCTa4aM CIHCHIBAIOTCS B
COOTBETCTBHHM C JCHCTBYIOIINUM 3aKOHOAATEIHCTBOM.

5.5. Jlnsa mpoBepku 6mbInoTedHoro GpoHa 00pa3oBaTeIbHONW OpPraHU3aIliy Ha TIPEeIMET
HAJIMYUs B HEM JIOKyMEHTOB, BKIItoueHHBIX B @DCOM, B 00pa3oBaTenbHOM OpraHu3aiuu
co3maetcs cnenuaibHas Komuccns mo cBepke 6ubiamnoreunoro ¢ouma ¢ denepaibHbIM
CIHCKOM SKCTPEMHUCTCKUX MaTEPHUAJIOB, BBISBICHUIO, H3BATHIO M YHUUYTOKECHUIO
IKCTPEMHUCTCKUX MaTepuayoB (nanee — Komuccus mo mpoBepke 3KCTPEMHUCTCKHX
MaTepuaioB), KOTOpas CHCTeMaTHYeCKu (He peke OHOTO pas3a B TPH MECAIA) OCYIIECTBISIET
MPOBEPKY OnOIMOTeUHOTO (hOHIa 00pa30BaTEIHLHON OPraHU3allMK Ha TIPEAMET HATMYIHUS B
HEM JIOKYMEHTOB, BKJIIOUeHHBIX B PCOM, nyreM cBepku @COM co cripaBoyHO-
oubmuorpaduueckum anmnaparoM (GoHma.

[Ipu BBIsIBIEHNN NOKYyMEHTa, BKItoueHHOTO B @COM, Ha sTane KOMIUIEKTOBaHUS (POH/Ia
yKa3aHHBIM TOKYMEHT He TMOJUICKUT BKIIOYCHHUIO B OMOIMOTeUHbIN oH 00pa3oBaTeIbHON
OpraHHu3alnH.

B citydae BoIsiBIeHHS JOKyMeHTa, BKIIoUeHHOTO B DCOM 1 yxe Haxoasmerocs B GhoHe
6ubsnoTekn 00pa30BaTEIbHONW OpraHU3aliy, JOKYMEHT UCKIIIOUaeTcs u3 OubIn0oTeYHOro
(boHIa ¥ TIOUICKHUT YHUITOKEHHUIO.

6. [Topsinok moIb30BaHUs OMOJINOTEKOM
6.1. 3anuck oOyyaronmxcsi 00pazoBaTeIbHON OpraHu3aluy B OUOINOTEKY POU3BOAUTCS 110
CIIHCOYHOMY COCTaBY KJIacca B WHAMBHYaJTbHOM TOPSIKE, IEJarOTHICCKUX W UHBIX
pabOTHHKOB 00pa30BaTENBHOM OpraHU3alny, POANTENCH (MHBIX 3aKOHHBIX MPEICTaBUTENCH)
oOyyJaronuxcs — 1mo nacnopty. [lepepeructpanms mojgp30BaTesieid OnOIMOTEeKN
MIPOU3BOJIUTCS €XKETOJTHO.
6.2. JIokyMEeHTOM, MMOATBEPKAAIOIINM IIPABO MOJIE30BaHUs OMOTUOTEKOH, SIBISICTCS
YUTATENbCKUN hopmyIsap. UuraTenbckuii popMyIsip PUKCHPYET IaTy BhIIAYN
MOJIb30BATENIO JOKYMEHTOB U3 (poHIa OMOIMOTEKH U UX BO3BPALCHUS B OMOINOTEKY.

6.3. [Topsimok monb30BaHUsT A0OHEMEHTOM:

6.3.1. [Tonp30BaTenTn UMEIOT MPABO MOJYYUTH HA JIOM U3 MHOTOTOMHBIX M3JaHUl He Oojee
JIBYX JOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcuMmasnbHble CPOKH MOJIb30BaHUS JOKYMEHTAMHU:

e y4eOHUKH, yueOHbIe TOCOOUS — YUeOHBIH TOJ;



e HAyYHO-TIOMYyJISIpHAs, TO3HABATEIbHAS, XYy I0KECTBEHHAS JTUTEpATypa — OJUH
MecCHII;
e TIEPUOJUYECKHUE M3AaHUS, U3IaHUS MTOBBIIIICHHOTO cripoca — 15 THeH.

6.3.3. [lonp30oBaTenu MOTYT MPOJUIUTH CPOK MOJTH30BAHUS IOKYMEHTaMHU, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYI'HX I10JIb30BaTENEH.

6.4. [TopsiioK MOE30BaHUS YUTATLHBIM 3aJI0M.
6.4.1. JlokyMeHTHI, IpeHa3HAUYEHHBIE JJIs1 pa0OTHI B YUTAILHOM 3aJie, Ha IOM HE BBIIAIOTCS.

6.4.2. DHIMKIIONCINH, CIPABOYHUKH, PEAKUE, IICHHBIC U UMEIOIIHECS B €IUHCTBEHHOM
IK3EMILISAPE IOKYMEHTHI BBIJIAIOTCS TOJIBKO JJIsl pa0OTHI B UNTAIBHOM 3aJIe.

6.5. [Tops1ok paboOThI C KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE.

6.5.1. PaboTa ¢ KOMIIBIOTEPOM YYACTHUKOB 00pa30BATEIBHOTO MPOLECCca MPOU3BOIUTCS 10
rpaduKy, yTBEpPKICHHOMY PYKOBOAHMTEIEM 00pa30BaTeIbHOW OpraHU3aIiy, U B
MPUCYTCTBUH COTPYTHUKA OMOIUOTEKH.

6.5.2. Pa3pemaercs paboTta 3a 0IHUM IEPCOHAIBHBIM KOMITBIOTEPOM HE 0OJiee IBYX YEIOBEK
OJTHOBPEMEHHO.

6.5.3. [lonp30BaTeas UMEET MPABO PabOTATh C COOCTBEHHBIM HOCUTENIEM WH(POPMAIMU TIOCIIE
MPEABAPUTEIIBHOTO TECTUPOBAHHUS €r0 PAOOTHHUKOM OMOJINOTEKH.

6.5.4. I1o BceM Bompocam mmowcka HHGOPMAIMK B HHTEPHETE MOJIb30BaTEIh TOJDKCH
o0pamiarecs K pabOTHUKY OMOIMOTEKH; 3arpelaeTcss oOpalleHne K pecypcaM HHTEpHETa,
IIPEIONaraoluM OIUIaTYy.

6.5.5. PaboTa ¢ KOMITBIOTEPOM MPOU3BOIAUTCS COTTIACHO YTBEPKACHHBIM CAaHUTAPHO-
TUTHCHUYECKUM TPEOOBAHUSIM.

7. IIpaBa u 00s13aHHOCTH OUOJIMOTEKHU
7.1. PaGoTHHKY OMOIMOTEKH UMEIOT TIPABO:

e CaMOCTOSTEIIHO BEIOMPATH (POPMBI, CPEICTBA U METOAbI OMOJINOTEYHO-
UH(POPMALIMOHHOTO 00CTYKMBaHUs 00Pa30BaTEILHOIO U BOCIIUTATEILHOTO
MPOIIECCOB B COOTBETCTBUU C LEJSIMH U 33/1a4aMH, YKa3aHHBIMHU B YCTaBe
00pa3oBaTeNbHON OPraHU3aMH U TIOJI0KEHUU O OUOINOTEKE;

e TPOBOJUTH B YCTAHOBIIEHHOM MOPSIIKE (haKyJIbTATUBHBIC 3aHATHS, YPOKH U KPYKKH
6ubnnoTeyHo-O0nbIMorpaduueckux 3HaHUN ¥ HH(POPMALIMOHHOM KYJIBTYPBI,

e ONpEAETATh NCTOYHUKH KOMIUIEKTOBaHUSI HHPOPMAIIMOHHBIX PECYPCOB,;

e U3bIMaTh U PEAIM30BBIBATH JOKYMEHTHI U3 ()OHJIOB B COOTBETCTBUH C HHCTPYKLIUEH
1o y4ety OubinoTeuyHoro QpoHna,

e yYacTBOBATH B YIIPAaBJICHUH 00Pa30BaTEIbHONW OpraHU3allK B MOPSIKE,
OTIpeNIeIsIeMOM YCTaBOM,

e yYacTBOBATh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM P®D B paboTe OMOIMOTEUHBIX
accouanui Win COX30B.



7.2. PaGoTHUKH ONOIMOTEK 00A3aHBI;

00eCIeunTh MOJIH30BATEISIM BO3MOKHOCTE PaOOThI ¢ HH(POPMAITMOHHBIMHU
pecypcamu OUOIMOTEKH;

WH(POPMHUPOBATH TIOJIH30BATENCH O BUIAX MPEIOCTABIISICMbIX OHOIMOTEKOH YCIIyT;
OCYILECTBIISATH IJIAHOBBIE U BHETIJIAHOBBIE IPOBEPKU OMOIMOTEYHOTO (POH/A,
PETYJISIPHO OCYIIECTBIISITh MPOBEPKY OMOIIMOTEYHOTO PoHIa 00pa30BaTEILHON
OpraHU3aliy Ha IPEIMET HATMYKS B HEM JOKYMEHTOB, BKIIOYCHHBIX B DCOM,;
00eCIeYnTh HAYYHYIO OpTaHU3aIHio (OHIOB 1 KaTaJIOTOB,;

¢dopmupoBath (HOH/BI B COOTBETCTBUH C YTBEPXKACHHBIMU (heiepaTbHBIMU
NEepeYHsMHU Y4eOHBIX M3/IaHUH, OCHOBHBIMU 00pa30BaTEIbHBIMH ITPOrPaMMaMU
00pa3oBaTeNbHON OpTaHU3aIMH, HHTEPECAMH, TOTPEOHOCTAMH H 3aIIPOCaMH BCEX
KaTeropui MoJjb30BaTeNeH;

COBEpIIICHCTBOBATh HH(POPMAIIMOHHO-OUOIHorpadudeckoe u OMOINOTEeYHOe
00CITy’)KHBaHUE TOJIb30BATENICH;

o0ecreynBaTh COXpPaHHOCTh UCIIOIB30BaHUS HOCUTENEH HH(OpMAIH, UX
CHCTEMaTH3AIIMIO, pa3MEIICHUE U XPaHCHHE,

o0ecreynBaTh PeXUM paboThl B COOTBETCTBUU C MOTPEOHOCTSAMHU MOJIb30BaTENCH U
paboToii 00pa30BaTEIBHON OpraHNU3alNY;

OTYHUTHIBATHCS B YCTAHOBJICHHOM TOPS/IKE MEpe]] PYKOBOAUTENIEM 00pa30oBaTeIbHON
OpraHu3aIHH.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTeJIeil ONOIHOTEKHN

8.1. [Tonp3oBareny OMOTHOTEKH UMEIOT MPABO:

MOJTy4aTh MOJHYI0 HHPOPMALIKIO 0 cocTaBe OnbImoTeyHoro (oua,
UH(POPMALMOHHBIX PECYPCax M MPEIOCTaBISIEMbIX ONOJIMOTEKOH yCyrax;

MOJIb30BATHCS CIPABOYHO-OMOIMOrpadnyecKiM anmnapaToM OUOINOTeKH,;

MOJTy4YaTh KOHCYJIBTAIMOHHYIO [TOMOIIIb B TIOUCKE U BEIOOPE HCTOUHUKOB
uHpOpMaLNY,

MOJIy4YaTh BO BPEMEHHOE I0JIb30BaHHE HAa A0OHEMEHTE U B YUTAJIHLHOM 3aJIe
NIeYaTHBIE U3/IaHus, ayTMOBU3YaIbHbIC JOKYMEHTHI U APYTHE UCTOYHUKH
uH(dopmauuy,

MIPO/JIEBATh CPOK MOJIB30BAHUS TOKYMEHTAMH;

MOJTy4aTh TeMaTuueckue, pakrorpapuueckue, yTouHsomme u oudauorpadpuueckue
CIIPaBKHU Ha OCHOBE (poHIa OMOIMOTEKH;

MOJTy4yaTh KOHCYJIbTAIIMOHHYIO TOMOILb B paboTe ¢ HHpopmanuei npu
MI0JIb30BAHUH JICKTPOHHBIM U MHBIM 000pyI0BaHHEM,;

y4acTBOBATh B MEPOIIPHUATHSIX, TPOBOIUMBIX OMOITHOTEKOM.

8.2. [Tonw3oBarenu OUOIMOTEKN OOSI3aHbI:

coOmro1aTh MpaBujIa MOJIb30BaHUs OMOINOTEKOM,;

6epe)KHO OTHOCUTHCA K HpOI/ISBC,Z[CHI/ISIM ncyatu (He BLIpLIBaTL, HC 38.FPI68.TL
CTpaHMII, HE JeJIaTh B KHUTAaX MOAYECPKUBAHUI, IOMETOK), HHBIM JIOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENSAX, 000PYJOBAHUIO, HHBEHTAPIO,

TIOJIJICP)KUBATH TIOPSIZIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIC
OMOJIMOTEKH, PACIIOIOKECHHS KAPTOUCK B KaTajorax v KapToTeKax;



TM0JIb30BATHCS IEHHBIMU U CIIPABOYHBIMU JIOKYMEHTaMH TOJILKO B MTOMEIIEHUU
OHMOINOTEKH;

yOeIUThHCS MpU MOTyUYEHUHU TOKYMEHTOB B OTCYTCTBUU 1e(PEKTOB, a Mpu
oOHapyXeHUH MPOUH(POPMHUPOBATH 00 3TOM paOOTHHUKA OMOIUOTEKH.
OTBeTCTBEHHOCTH 32 OOHApYKEHHBIE AE(PEKTHI B CAABAEMBIX IOKYMEHTaX HECET
MTOCJIETHUHN TT0JIL30BaTENb,

pacHHChIBATHCS B YUTATEIHCKOM (POPMYIISIPE 3a KaXKBIH MOJIYYESHHBIN TOKYMEHT
(ucksrouenue: odydaromrecs 1-4-x Kiacco);

BO3BpAaNIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU,

3aMEHSATH JOKYMEHTHI OMOJIMOTEKH B CITydae UX yTPAThI WM MTOPYH UM
PaBHOLICHHBIMH THOO KOMIIEHCHPOBATh ylIepO B pa3Mepe, yCTaHOBIEHHOM
MPaBUJIAMU TI0JIb30BaHUsT OMOIHOTEKOMH;

MOJIHOCTBIO PACCUUTATHCS ¢ OUOIMOTEKOH MO UCTEUESHUH CPOKaA O0yUEHUS WIIN
paboThl B 00111€00pa30BaTENILHOM YUPEXKICHUU.



